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41-1  /PGDDT 
V/v twang clan chuy6n truong va tip 

nhan h9c sinh tieu h9c, trung h9c co sa 
tir nam h9c 2021-2022 

Thu Ddu MOt, ngay a Lthang  7 nam 2021 

Kinh giri: 
- Hieu truong truang tieu h9c, 
- Hieu truong truong trung h9c co 

Can cir Quye't dinh se') 51/2002/QD-BGDDT ngdy 25/12/2002 cita BO Gido 
dpc va Dao too (GDDT) Quy dinh chuy'L truang va tip nhlan h9c sinh h9c tai cac 
tnrang trung h9c co so (THCS) va trung h9c ph6 thong (THPT); 

Can cir Thong tu 32/2020/TT-BGDDT, ngdy 15/9/2020 dm BO Gido due va 
Dao too ban hanh DiL le truong trung h9c co so, truang trung h9cphe) thong va 
trueyng pile') thong co nhiL cap h9c, 

Can dr Thong tu se') 28/2020/TT-BGDDT ngay 04/9/2020 cilia 13()' Gido due 
va Dao too ban hanh DiL le truong tieu h9c (TH); 

Can cir Cong van s6 815/SGDDT-GDTrH-TX ngdy 30/5/2016 dm Soy Gido 
duc va Dap too Binh Duong ve viec chuy6n truong va tip nh4n h9c sinh trung h9c 
tir nam hoc 2016-2017; 

Can cu.  Cong van se'') 891/SGDDT-GDTrHTX ngay 21/5/2018 cila So.  GDDT 
Binh Duong ve viec huang da7n chuy'L truong va tip nhjn h9c sinh trung h9c. 

Thtrc hien chu truong cua thanh pho ve cai each thil tic hanhchinh, Phong 
GDDT thanh ph6 Thu D'Au Mot huang dan viec chuy6n trung va  nhlan hoc 
sinh cap TH, THCS tai cac truang TH, THCS tri,rc thulOc (sau day g9i Chung la cac 
don vi) nhu sau: 

A. CHUYEN TRU'ONG VA TIEP NHAN HOC SINH DOI VOI CAP 
TIEU HOC, TRUNG HOC CO S6 

I. MOT SO QUY DINH CHUNG 
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1. H9c sinh chu34n truong giira cac twang TH cong 1;ap thi Hieu truang 
truong can cir vao di'eu kien hoan canh, 1c6t qua h9c tap va ren 1u3*1 cua h9c sinh 
de xem xet va guy& dinh. 

2. H9c sinh dang h9c cap TH tai cac truong cong lap, neu xin chuy6n d'L 
h9c cac truong ngodi cong lap thi cha me hoc ngueyi giam hO co don xin thi Hieu 
truang thgc hien dAy du trinh tg, thd tic chuy6n truong theo quy dinh. 

3. H9c sinh dang h9c cap THCS tai cac truong cong lap, n6u xin chuy'L 
truong thi h9c sinh dugc xem xet va giai quye't chuy'L truong khi bao dam du cac 
dieu kien ve d6i tugng va ho so thu tic theo quy dinh (Mic III COng van nay). 

4. H9c sinh dang h9c tai truong TH, THCS ngodi cong 14p (thanh phei Thu 
DAu Met) n'L xin chuy6n c1611 h9c cac truong cong 14p thi cha me holac nguo   r a m 
ho có don xin thi TruOng phong GDDT can cir vao diau kien hoan canh, 1c6t qua 
h9c tap va renluyncua h9c sinh d6xem xet va quy6t dinh. 

5. H9c sinh trUng tuy6n vao lap 6 tgo ngu&I khong giai quy6t chuy'L sang 
truong khac trong thanh ph& trir truong hgp h9c sinh có hoan canh d4c biet khO 
khan (co he') so minh chi:mg) se do TruOng ph6ng GDDT xem xet va quy6t dinh. 

6. D6i vai cac throng THPT có nhiL cap h9c, Phong GDDT giai quye't 
chuy'L throng cap TH, THCS. 

7. Viec chuy'e'n truong va tip nh4n h9c sinh dugc thuc hien khi k6t thuc hoc 
kST I dm nam h9c (tir then di6m 1c6t thuc hoc ki I den h6t ngdy 31 thang 01) hoc 
trong then gian he sau khi k6t thuc nam h9c (ttr ngdy 01 thang 7 d6n het ngdy 31 
thang 8) 

II. HO SO, THU TUC CHUYEN TRIAYNG DOI VOI HOC SINH 
TIEU HOC 

1. Ho so' chuyn triro'ng 

M8i h9c sinh chuy'e'n truong phai 14p 01 bO ho so. Cha me hoc nguerigiam 
ho h9c sinh nap h(''5 so chuy'L truang bao 

a) Dan xin chuy'L truong cua Cha me hoc nguoi giam h0 h9c sinh (dinh 
kern m'au don thgc hien theo Thong to 28/2020/TT-BGDDT dm Be) GDDT). 

b) H9c b4. 

c) Thong tin ve tai lieu h9c tap (tai truong dang h9c), tien d'() thgc hien 
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chuang trinh (dinh kern mau thirc hien theo Thong tu 28/2020/TT-BGDDT cua 13(i 
GDDT), bang tong h9p k6t qua &nil gia ren luyen va h9c tap cua h9c sinh theo quy 
dinh. 

d) Ke hoqch gido duc ca nhan doi voi h9c sinh khuyet tat (neu co). 

2. Trinh tir, thit tuc chuyen truirng 
a) Cha me hoc nguoi giam he) h9c sinh nc)p don xin chuy6n truang cho nha 

truang nai chuye'n d6n bang hinh thirc nOp tnrc ti6p, nOp qua buu dien. 

b) Trong thai gian khong qua 03 ngay lam vi'& ke tir ngay nh4n don, hitt 
truong truang nai chuy6n de'n có )"Tki6n d'('5ng y va vi& flap nh4n h9c sinh vao don. 
Tnramg h9p khong dlIng y phai ghi ro 157 do vao don va tra lai don cho cha Inc 
hoc ngueyi giam ho h9c sinh theo hinh thirc da tip nhan dam. Dii5ng thai huong 
cran cha me hoc nguai giam he) lien N Phong GDDT thanh ph6 de xem xet giai 
quy6t. 

c) Khi coy  kin d6ng y  tip nh4n ctia nai chuy6n d6n, cha mg hoc nguai 
giam he:) h9c sinh giri dam xin chuye'n truang cho nha truang nai chuy6n di. Trong 
thai gian khong qua 03 ngay lam vi&lc6 tir ngay nh4n don, hi'0 truong truang nai 
chuy6n di có trach nh*n tra ho so cho h9c sinh theo quy dinh. 

d) Cha mg hoc ngtrad giam he) h9c sinh n(ip ho so cho nha twang nai 
chuy6n d6n. 

d) Trong thai gian khong qua 03 ngdy lam viec ke tir ngay nh4n du h6 
hieu truong truang nai chuy6n d6n to chirc trao doi, khdo sat, tu van va tip nI4n 
x6p hoc sinh vao lop. 

Luu 

D6i voi h9c sinh truang TH ngodi cong lap chuy6n den truang TH cong 14p 
do Truong phong GDDT xem xet, quye't dinh 

3. Thu ttic chuy6n truirng doi veri hoc sinh trong do tu6i ti6u hoc tir ntrerc 
ngoai ve nuerc 

a) Cha mg ho4c ngtroi giam ho h9c sinh nOp don de nghi (dinh kern mau don 
thgc h*i theo Thong tu 28/2020/TT-BGDDT cua Bo GDDT) \Ted nha truong nai 
chuy6n d6n bang hinh thuc 0.13 trirc ti6p, nOp qua buu 

b) Trong thai gian khong qua 03 ngdy lam vi'& ke tir ngay nh4n don, hiti 
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truong truong not chuy6n d6n co 3'T kin gong 3'T AT‘ vic tip nhjn h9c sinh vao don, 
truang h9p khOng don yf phai ghi ro ly/ do vao dan va tra 14i don cho cha me hoac 
ngtrai giam h6 h9c sinh theo hinh thirc a-  tip Wan don. 

c) Trong truong hgp d6ng 3"/ tip nhan h9c sinh, trong thai gian khong qua 07 
ngay lam vi& 1c6 tir ngay nhjn don, hiti truang truang ti6u h9c t6 chirc khdo sat 
trinh do dm h9c sinh, xe'p vao lop pha hgp, tip nhjn va quan b'T lit) so hoc9  sinh theo quy dinh. 

III. HO SO, THU TUC CHUYEN TRUING DOI VOA CAP TRUNG 
HOC CO S6 

1. Ho so' chuyen truivng 

M8i h9c sinh chuy6n truong phai 14p 01 be5 h6 so Om: 
- Don xin chuy6n truong c6 di5ng y7 tip nh4n dm Phong GDDT; 
- Ban chinh hoc 139. THCS; 
-  Ban sao giAy khai sinh; 

- Gidy gioi thitt chuy6n truong do Hiu tnrang truong noi di cap; 
- GiAy giai thiu chuy6n truong dia. Ph6ng GDDT not di cap; 

- Cac gidy to. h9p 116 d6 dugc huang ch6 de) uu tien, khuy6n khich trong h9c 
tip, thi tuy'L sinh, xet tot nghi."0 (n6u c6); 

- HO khdu hoc gidy chimg nhan tam trio cila chinhquyL dia. phuong not hoc 
sinh cu tril; 

- Quye't dinh diki d"(5ng cong tac dm cha me h9c sinh (n6u c6). 

- Gidy xac nh4n cila chinh quy& dia phtrong not h9c sinh cu trit do'i vai h9c 
sinh c6 hoan canh d4c b* kho khan v" gia dinh (n6u c6). 

2. Thii tuc chuyen truirng 

a) Chuy& di, den trong dia ban thanh phO Thu DAu MOt 
- D6i vai h9c sinh chuy& den cac truong THCS ngoai cong llap 

+ Cha me hoc nguai giam he, dm h9c sinh to lien he xingidy don 
)'T tie nhan dm truong noi dn., 
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+ Hieu truemg truong noi di leap gi'Ay giOi thieu chuy'L truong truc tip c en 
not de'n kern theo ho so d'd ducic ki6m tra d'Ay cu, hop le; 

+ Hieu truang truong not d6ri kiem tra day du ho so va tiep nhan h9c sinh 
khi có gidy Oen thieu chuy'L truong cua truong not di. 

-  h9c sinh chuy6'n (IL truong THCS cong ljp 
+ Hieu truong truong not di 10 gidy  thiu chuy& truong d6n Phong 

GDDT kern theo lit) so et dugc kie'm tra day cu, hop le (co dtmg y  tip nh4n cua 
Phong GDDT); 

+ Phong GDDT kiem tra ho so &Ay dit, hop le se 14p gi'Ay 
truong THCS cong lap noi d6n; 

+ Hieu truong truong not el& ki6m tra day du ho so va tip nh4n h9c sinh 
khi co gidy  thieu chuy'L den cua Phong GDDT. 

b) Chuy'en di ngoai thanh phi; Thii DAu MOt 

- Hieu twang truong noi di 14p gidy  thieu chuy'L truong d'L Phong 
GDDT kern theo he so cua dugc kiem tra d'Ay du, hop le; 

CA - Phong GDDT ki&n tra ho so day du, hop le se lap gidy gioi thi0 ve PhOng 
Kit GDDT not h9c sinh chuy& d6n. 
91 

c) Chuy6n den ngoai thanh pho Thu DAu Mit  TI 
- Cha me ho4c nguoi giam he) cua h9c sinh to lien he xin giAy dtmg y  tip 

nh4n cua Phong GDDT; 

- Hieu tnremg truong noi di lap gidy gieri thiu chuy6n truong d6n Phong 
GDDT not di kem theo 1113 so cid duoc kiem tra day dit, hop 

- Phong GDDT noi di ki6m tra ho so day dit, hop le: se 14p gib giefi thieu ve 
not h9c sinh chuye'n den. 

- Phong GDDT noi d6n kiem tra ho so day dit, hop le se 14p gidy  thieu 
va truong THCS not h9c sinh chuy& &L. 

- Hieu truong truong not de'n kie'm tra clay du ho so va tip nh4n h9c sinh, 
khi co gidy gied thieu chuy'L d6n cua Phong GDDT. 

3. Quy trinh nOp ho so. va nh4n ke't qua 

- Ca nhan 14p va hoan thin b'ci 116 so theo quy dinh, 
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- Nep h6 so tai be phjn "met dm" Trung tam Phuc vu Hanh chinh cong 
UBND thanh ph6 Thu DAu Met (s6 01, clueing Quang Trung, phuOng  Cuing, 
thanh 016 Thu DAu Met, tinh Binh Duang), 

-  Nhjn phi6u tip nh4n ho so (n6u ho so hop Fe); 
- Ca than can c* thoi gian ghi tren phi6u tip nhjn 116' so de d6n b() phjn 

"met dm" cua UBND thanh phe') Thu DAu Met nhjn k6t qua sau 03 ngdy lam viec. 

B. QUY DINH YE HO SO, THU TUC XIN HOC LAI 
1. H9c sinh xin h9c lai phai con trong de tu6i quy dinh cua cap h9c. 
2. Thai di6m xin h9c lai dugc thirc hien trong tiled gian he truck khi khai 

giang nam h9c 

3. Ho so xin h9c lai g's:‘)m: 

- Don xin h9c lai ctia h9c sinh có chit 1(3"/ cua cha me hoc ngued giam ho; 
- H9c ba cua cdp  THCS (ban chinh); 
- Gidy xac nhjn cua chinh quy&I dia phuong not cu tru 1/1  vi& chip hanh 

chinh sach va phap lu;at cua nha nuerc. 

4. Truing h9p xin h9c lai truing Cu: Hie‘u truing truing cho phep nh4p h9c 
sau khi da ki6m tra ho so &Ay du, hgp 

5. Truing hgp xin h9c lai truing khac: H6 so va thu tuc thgc hien nhu h9c 
sinh chuyen truing. 

C. TO CHtfC THI1C HIEN 
1. Tri6n khai va to chirc thgc hien nghiem bac huang d'an chuye'n truemg, 

khOng toy cho h9c sinh chuy'L truing hoc tip nhan h9c sinh khong theo chi dao 
cua Phong GDDT. 

2. Bao cao danh sach h9c sinh chuy6n di, chuy6n den dm don vi ve Phong 
GDDT sau khi k6t thuc m6i hoc IcS7 cua nam h9c. 

3. Luu h'0?!0 so chuy6n truing 

- Noi h9c sinh chuy6n di 

+ S6 clang bo ghi 1'6 day du thong tin h9c sinh chuy6n di. Djc  trong ne)i 
dung "lYT do ra truong" ghi rO ngdy chuye'n di, not chuy6n den; 
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+ Gidy giai thiu chuy& di cila trueong (ban photo). 
- Noi h9c sinh chuy& d6n 
+  S6 Tang bO ghi fa dAy dii thong tin h9c sinh chuy6n dn. D4c b* trong not

dung "1ST do vao truong" ghi ro ngay chuy& den, noi chuy6n di; 
+ Ban chink don xin chuy& truong dm h9c sinh có xac nh;an cUa Lath dao 

Phong GDDT (deii vai trtrong THCS); 

+ Gidy gioi thileu chuy6n d6n do Phong GDDT thanhph6 ca (do'i \Teri h9c 
sinh THCS). 

Phong Gido dpc va Dap tap yeti cAu Hi'll truong cac don vi nghiem titc thuc 
hin chuy& truong va tip nh4n h9c sinh ti6u h9c, trung h9c ca so' theo htrang dan 
cila Cong van nay 1(6 tir nam h9c 2021-2022./. 
No'i nhlin: 
- S6.  GDDT Binh Dtrang; 
- UBND thanh ph6 Thu D'Au MOt; 
- Nhtr ten; 
- Lanh ciao ph6ng GDDT; 
- Chuyen vien phong GDDT; 
- Ltru: VT. 


