2. Phy luc 2 (Quy ché dan chii & co s6)

PHONG GIAO DUC VA PAO TAO CONG HOA XA HQOI CHU NGHIA VIET NAM
THANH PHO THU DAU MOT

Poe 1dp - Ty do - Hanh phite
TRUONG THCS PHU CUONG

QUY CHE
Thuye hién din cha trong hoat djng ctia nha trwong

(Ban hanh kém theo quyét dinh 56 310/0D-THCS ngay 18 thang 10 niim 2024 ciia Hiéu
trieeng triecng THCS Phi Cuong)

CHUONG 1
QUY DINH CHUNG
Piéu 1. Mue dich thwe hién din chii trong nha trudng:

1. Phat huy quyén [am chu cta nha gido, can bd quan Iy, ngudai lao ddng, ngudi hoo
va ning cao trdch nhiém cia hi€u trudng.

2. Tang cudng né nép, ky cuong, ky ludt trong hoat dong cia co s& gido duc, gop
phén xdy dyng méi trudng gido dyc than thién, lanh manh, ning cao chét luong gido dyc,
dao tao; phong chdng céc hanh vi tiéu cye, tham nhiing, lang phi, quan liéu, ctra quyén

Pitu 2. Nguyén tic thye hign din chii trong hoat djng nha trudng:

1. Thye hién dan chu trong hoat dOng cta nha trudng phai gén 1ién véi viée bao dam
su lanh dao cta td chirc Pang; chip hanh nguyén tic tap tr ung dén chd; phat huy vai trd
clia ngudi ding dau (Thi trudng) va cla céc td chirc doan thé quin ching cta nha trudng,

2. Dan chu trong khuon khd cta Hién phép va phép ludt; kién quyét xir ly nhitng
hanh vi loi dung din chi vi pham phap ludt, xdm pham quyen, loi fch hop phap cta CB
GV NV va quyén lam chu cia nhdn dan, can tré vi¢e thue hi¢n nhiém vy ctia nha trudng.

CHUONG II
DAN CHU TRONG NOI BQ NHA TRUONG
MUC 1: TRACH NHIEM CUA THU TRUONG VA CUA CB GV NV.
Piéu 3. Trach nhiém ciia Thi trwdng:

1. Thue hién nhiém vu va quyén han ctia higu trudng theo quy dinh cia Ludt Gido
duc, Ludt Gido duc dai hoe, Luat stra dbi, bd sung mot s& diéu clia Luat Gido duc dai hoc
va cac quy dinh cua phép lut c6 lién quan.

2. Thye hién dan chi, cong khai trong quan 1y, diéu hanh hoat dong cla co sé gido




duc; trong quan ly, thyc hién ché dd, chinh sach ddi voi nha gido, can bd quan ly, ngudi
lao déng va ngudi hoc theo quy dinh ca phdp lugt va Thong tu nay.

3. T chitc cac cude hop giao ban dinh ky dé danh gid két qua thyc hign cée nhiém vy
dwoc giao va dé ra nhiém vy, giai phap chu yéu phai thuc hién trong thoi gian (61 cia co
s& gido duc.

4. Ling nghe y kién phan 4nh, phe€ binh cia nha gido, can bd quan ly gido duc, nguoi

lao dong va nguoi hoc phai bd tri thdi gian thich hop dé gap va trao aai.
5. Chi dao viéc cung cAp day du, kip thoi nhung thong tin, tai liéu, cach thic td chire

thre e tractr hignmrthue-hign-vartrach nhigm-giai trinh-nhitng néi-dung-ebng-viée trong
co sd gido duc.

6. Chi dao, xem xét, Xt Iy kip thoi cac khidu nai, tb cdo, kién nghj cia nha giso, cdn
bd quén ly, ngudi lao dong, ngudi hoc va kién nghi ctia Ban Thanh tra nhén dan cua co s¢
gido duc; kip thoi béo cdo co quan ¢6 thdm quyén nhitng vAn dé khong thude thAm quyén.

7. Chi dao, xem xét, xix 1y kip thoi nguoi ¢6 hanh vi can trd viée thye hién dén chu
trong hoat dong ctia co s& gido dyc va ngudi c6 hanh vi tra thi, trtt ddp nha gido, can bo
quan ly, ngudi lao ddng va ngudt hoc khiéu na, tb céo, kién nghi theo quy dinh ctia phép
ludt.

8. Guong mAu, di ddu trong vige dau tranh phong chong nhirng bidu hién ctra quyén,
sdch nhidu, thanh kién, tra dap, gifu giém, bung bit, 1am sai léch sy that, [am trai nguyén
tac va nhitng bidu hién khong dan chu khéc trong co s& gido duc.

9. Phdi hop véi Céng doan t chirc hdi nghi nha gido, can bd quan 1y gido dyc, ngui
lao ddng ciia co s& gido duc mdi nim mot l4n vao dau ndm hoc theo quy dinh.

Pidu 4. Trach nhiém ciia CB GV NV:

1. Nghiém chinh chdp hanh ndi quy, quy ché cta co s& gido duc; thuc hanh tiét kidm,
chéng lang phi; thye hién cdc quy dinh v€ nghia vy, dao dirc nha gido, quy the tng X,
nguyén tic trong hoat dong nghé nghiép.

2. Dong gbp v kién trong hoat ddng clia co sé gido duc; ¥ kién dbi voi hiéu trudng dé
xay dyng co s& gido duc trong sach, vitng manh.

3. Béo céo ngudi ¢6 thdm quyén khi phat hién hanh vi vi pham phép luat trong hoat
ddng cua co s& giao duc.

MUC 2: NHUNG VIEC PHAI CONG KHAI
PE CB GV NV DUQC BIET
Piéu 5. Nhitng viéc phai cong khai:

1. Cht truong, chinh sach ctia Dang va phép ludt ctia Nha nude lién quan dén cong
viéc ctia nha triedng, Noi dung nay duge thye hién cong khai:

a) Béng hinh thirc: Niém yét tai co quan; Thong bdo cho 16 6 trieomg cong doan, T6
riegng chiyén mon va yéu cdu théng béo dén VC trong 16.
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b) Vao thdi didm: Gidr lam viéc hanh chinh c4c ngay trong tudin.
c) Cong khai trong thoi gian: Dién ra nam hoc.
d) Tai dia diém: HDSP.

2. Ké hoach cong tac hang nim, hang quy, hang thang ctia nha trudng trong timg
ndm hoc. N6i dung ndy duoce thie hién cong khai:

a) Bing hinh thirc: Niém yét tai co quan; Thong bdo cho To 6 tricomg cong doan, 16
trieong chuyén mén va yéu cau théng bdo dén VC trong 0.

bY Vio thoi diémT Gy lam viéc hanh chinh cac ngdy trong (AT
¢) Cong khai trong thoi gian: Ndm hoc 2024-2025.
d) Tai dia diém: HDSP.

3. Kinh phi hoat dong hang ndm, bao 2dim cac ngudn kinh phi do ngan sach nha nude
cdp va cdc ngudn tai chinh khéc; quyét todn kinh phi hang ndm ctia nha trudng; tai san,
trang thiét bi ciia nha truomg; két qué kiém toan. Noi dung nay duoce thuc hi¢n cong khai:

a) Béng hinh thirc: Niém yét tai co quan; Théng bdo tai Hoi nghi CBVC ddu ném
hoc cua truong.

b) Vao thoi diém: Gio 1am viée hanh chinh cdc ngay trong tudn.

¢} Céng khai trong thoi gian: Nam hoc 2024-2025

d) Tai dia diém: HIDSP.

4. Pao tao, bdi dudng, hep dong lam viée, nang ngach, danh gia, xep loai cong chire,
vién chirc, ngudi lao dong; khen thudng, ky ludt, thdi vige, nghi huu ddi v&i cong chirc,
vién chire, ngudi lao dong; céc dé 4n, dur 4n va vige xy dung cdc viin ban quy pham phap
ludt ctia nha trudong. Noi dung ndy duge thuc hién cdng khai:

a) Bing hinh thire: Niém yét tai co quan; T hong tin trén Website cia truong; Thong
bdo bang vin ban dén Cap uy triee tiep, Ban Chap hanh Cong doan, nha truong; Thong
bdo bang van ban giri CB GV NV.

b) Vao thai diém: Gio 1am viée hanh chinh cdc ngdy trong tudn.

¢) Cong khai trong thoi gian: 30 ngay lam viée.

d) Tai dia diém: Van phong nha trudmg.

5. Céc vu vi€e tiéu cyc, tham nhiing trong nha tredng dd dugc két luan; ban ké khai

tai san, thu nhap cla ngudi cd nghla vu phai k& khai theo quy dinh cha phép lugt. Noi dung
nay duge thyc hién cong khai:

a) Bang hinh thire: Niém yét tai co quan; Théng bdo bing viin ban giki toan thé CB
GV NV.

b) Vao thdi didm: Gio 1am viée hanh chinh céc ngay trong tudn.
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¢) Cong khai trong thoi gian: 30 ngay lam vige.
d) Tai dia diém: Vin phong nha trudng.

6. K&t qué thanh tra, kiém tra, giai quyét khidu nai, t& cdo trong ndi bd nha truong.
Noi dung nay duoce thye hién cong khai :

a) Bang hinh thire: Niém vét tai co quan; Théng bdo bang véin ban dén Cdp iy trire
tiép, Ban Chdp hémh Céng doan, nha triong; Thong bdo béng viin ban giri CB GV NV.

b) Vao thoi diém: Gid 1am viée hanh chinh cic ngdy trong tudn,

¢) Cong khai Trong thoi gian: 30 ngay [am vigc.
d) Tai dia diém: Vian phong nha trudmg.
7. Chc ndi quy, quy ché cia nha trudng,

a) Bing hinh thic: Niém yet tai co quan; Thong bao lai Hoi nghi CBVC dau ndm
hoc ciia trirong; Thong bao cho T8 trudng céng dodn, Té truecng chuyén mén va yéu cdu
théng bdo dén VC trong 10.

b) Vao thoi diém: Piu nam hoc.
¢) Codng khai trong thoi gian: Nam hoc 2024-2025.
d) Tai dja diém: TDSP.

8. K&t qua tiép thu y kién ctia CB GV NV V& nhimng van d& thude thim quyén quyet
dinh clia nguoi dimg ddu nha truong dua ra ldy ¥ kién CBCCVC - NLP quy dinh tai Didu
6 cta Quy ché nay.

a) Bang hinh thire: Théng bdo tai Hpi nghi CBYC ddu ndm hoc cia truong, Thong
bdo cho T6 trucng cdng doan, To b triedng chiyén mon va yéu cdu théng bdo dén VC trong
)

b) Vao thdi diém: Gitr 1am viée hanh chinh céc ngay trong tudn.

¢) Cong khai trong thoi gian: Nam hoc 2024-2025.

d) Tai dia diém: Vin phong nha trudng.

9. Vin ban chi dao, diéu hanh ctia co quan quan 1y cAp trén lién quan dén cong viée
clia nha trudng.

a) Bing hinh thire: Niém yét tai co quan; Théng bdo cho T6 tring céng dodn, 16
trieomg chuyén mén va yéu cdu thong bdo dén GV,NV trong 16,

b) Vao thoi didm: Gid lam viée hanh chinh cdc ngay trong tuan,

¢} Cong khai trong thdi gian: Nam hoc 2024-2025.

d) Tai dia diém: Phong Gido vién; Vin phong nha trudng.
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MUC 3: NHUNG VIEC CB GV NV THAM GIA Y KIEN,
NGUOI DPUNG DAU NHA TRUONG QUYET DINT
Pidu 6. Nhitng viee CB GV NV tham gia ¥ kién:

1. Chi trirong, giai phap thuc hién nghi quyét caa Pang, phap lujt clia Nha nude lién
quan dén cdng viéc cuia nha trudng,

2. K& hoach codng tac hang nam (ndm hoc) cla nha trudng.

3. T4 chirc phong trao thi dua cGa nha trudng.

4, Béo céo so két, tong két ctia nha trudng.

5. Céc bign phép cai tién t6 chire, hoat dong va 18 181 lam viéc; phong, chong tham
nhiing, thie hanh tiét kiém, chéng lang phi, chng quan liéy, phién ha, sich nhiu nhén
dan.

6. K& hoach tuyén dung, ddo tao, bdi dudng; bu ct, bd nhiém CB GV NV.

7. Thue hién cac ché d6, chinh sach lién quan dén quyén va lgiich cua CB GV NV.
8. C4c ndi quy, quy ché clia nha trudng.

Pidu 7. Hinh thitc tham gia ¥ kién:

Cén ctr dic diém, tinh chit hoat déng va ndi dung tham gia y kién, nha trudng ap
dung mot trong ba hinh thirc tham gia y ki¢n sau day:

1. CB GV NV tham gia y kién truc tiép hoic tham gia y kién théng qua ngudi dai
dién voi ngudi ding dau nha trudng.

2. Thong qua hdi nghi CBVC cua nha trwdng.

3. Phat phiéu héi y kién true tiép, gui dy thao viin ban dé CB GV NV nha trudng
tham gia y kién.
MUC 4: NHUNG VIEC CB GV NV GIAM SAT, KIEM TRA

Pidu 8. Nhitng viée CB GV NV gidm sit, kiém tra:

1. Thre hién chi triong, chinh sach clia Dang va phap luat ciia Nha nude, k€ hoach
¢dng tac nim hoc ctia nha truong.

2. Str dung kinh phi hoat dong, chép hanh chinh séch, ché d6 quan ly va sir dung tai
san cua nha trudng.

3. Thuc hién cac ndi quy, quy ché ctia nha trudng.

4. Thye hién cac ché 6, chinh séch ctia Nha nudéce v quyén va lgi ich cia CB GV
NV trong nha truomg.

5. Giai quyét khigu nai, 16 cdo trong ndi b nha trudng.
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Dieu 9. Hinh thive giam sat, kiém tra:

Nha truong td chire dé can CB GV NV nha trudng giam sat, kidm tra thong qua ba
hinh thirc sau day:

1. Thong qua hoat ddng ctia Ban Thanh tra nhan dan cta nha trudng,

2. Thong qua kiém diém cong tac, ty phé binh va phé binh trong cac cudc hop dinh
ky cia nha trudmg.

3. Théng qua hdi nghi CB VC cua nha trurdng.

MUC 5 NHUNG VIEC NGUOTHOC, CHAME HOCSINIT 7]

(hoiic NGUGI GIAM HQ HOP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN

Piéu 10. Nguwdi hoc, cha me hoc sinh (hofic nguoi gidm hd hep phap cia hoc
sinh) dwgc biét nhitng ndi dung sau day:

L. Chu truong, ché dd chinh sdch ctia Nha nuée, cia Nganh va nhitng quy dinh cua
nha truomg d6i véi ngudi hoc.
2. Két qua giang day, hoc tap, két qua thi t6t nghiép, thi hoc sinh gidi, Ké hoach

tuyén sinh, bién ché nim hoc c6 lién quan dén hoc tap, rén luyén sinh hoat va cac khoén
dong g6p theo quy dinh.

3. Chu truong ké hoach td chire cho ngudi hoc phén du gia nhap céc t6 chirc doan
thé trong nha trudng.

Nhitng vi€c ngudi hoc, cha me hoc sinh (hoge ngudi giam hd hop phap cta hoc sinh) duoc
tham gia ¥ kién :

a) Noi quy hoc sinh va nhitng quy dinh ¢6 lién quan dén ngudi hoc.
b) T4 chirc phong trio thi dua.

¢) Viée tb chire giang day, hoc tip trong nha trudng cé lién quan dén quyén loi cla
ngudi hoc.

Piéu 11. Nhirng ndi dung trén dwgce cong khai ban bac biing nhiing hinh thitc
sau:

1. Niém yet cdng khai nhitng quy dinh vé tuyén sinh, ndi dung quy che hoc tép, lich
thi, két qua thi tbt nghiép, 1én 16p, hi¢u suét dao tao, tidu chudn danh gia x&p loai hoc sinh,
khen thudng va ky luat; niém yét cong khai hoc phi, cdc khoan thu khéc theo quy dinh;
thdng tin trén website, bang tin cta nha truong. .

2. Dinh k¥ it nhit trong ndm hoc 2 1in t6 chirc Hoi nghi cha me hoc sinh (14n 3 khéi
9) dé thong bao ké hoach va nhiém vu nam hoc, tradch nhiém ctia cha me hoc sinh, sy phéi
hgp gitta nha truong véi gia dinh ngudi hoc, thdng bao két qua hoc tip, rén luyén ctia ngudi
hoc.




3. Gido vién chi nhiém 16p 1a dai dién cho nha trudng td chire cac hoat dgng thuce
hién dan chd tai 16p minh, thuong xuyén tiép thu va téng hgp ¢ kién ciia hoc sinh va cha
me hoc sinh d¢€ kip théi phdn anh cho Hiéu trudémg.

4. D§t hom thu gép ¥ hodc hinh thirc gop y khéc dé hoc sinh, cha me hoc sinh thuén
loi trong viéc dong gbp v kién.

MUC 6: TRACH NHIEM CUA TO CHUC,
POAN THE TRONG NHA TRUONG

<A ’ LA ) . A - + A 3 3
Bieu12. Trach nhiém ciia cac o chire, doan the trong nha trwong:

Ngudi ding diu céc td chire, doan thé trong nha trudng la ngudi dai dién cho tb
chitc, doan thé dé c6 trach nhidm (trach nhiém Cép iy Chi bd, Ban Chip hanh CDCS, Ban
Chép hanh Poan trudng) theo cic ndi dung:

1. Ban Chap hanh CBCS; Ban Chép hanh Poan Thanh nién phdi hop véi nha truong
trong viéc tham gia xdy dung va to chtre, thuc hidn giam sat viéc thuc hién quy ché dén
chu trong hoat dong cua nha trudng,

2. Cép ay Chi bd chi dao thire hién nang cao chét lugng sinh hoat clia cac td chire,
doan thé, dan chi ban bac céc chu truong, bién phap thyc hién cac nhi¢m vy ctia nha trudng.

3. Ban Thanh tra Nhén dén cé trach nhiém thyc hién chirc ndng giam sat viée thuc
hién Quy ché dan chu co s, ¢6 trach nhiém ling nghe ¥ kién cia quén chiing, phat hién
nhiing vi pham Quy ché dan chu trong nha truong, bao cao Ban Chép hanh CDCS aé aé
nghi Thu truong giai quyét. Thu truong khong giai quyet dugce thi béo cdo 1én cip c6 thdm
quyén trong nganh theo phén clp quan 1y dé xin ¥ kién chi dao giai quyét.

Pidu 13. Trach nhiém ciia cha me¢, ngwdi gidm h$ va ban dai dién cha me hoc
sinh trong trudng:

1. Ban dai dién cha me hoc sinh c6 trach nhiém té chirc thu thap y kién doéng gop coa
céc cha me hoc sinh dé cting nha trudng gidi quyét cic van dé sau déy:

a) Noi dung cdng vide ¢6 lidn quan dén sy phdi hop gitta nha trudmg, gia dinh dé giai
quyét nhitng viée ¢6 lién quan dén hoc sinh.

b) Vén dong cha me hoc sinh thuc hién céc chi trieong, chinh sach, ché d6 ma hoc
sinh duge hwdng hodc nghia vu phai déng gdp theo quy dinh.

¢) Vin ddng cha me hoc sinh thyc hién cac hoat déng x& hoi hoa gido duc & dia
phuong.

2. Cha, me hodic ngudi giam hd hop phap ca hoc sinh cé thé phan 4nh, trao dbi, gop
vy kicn tryre tiép v6i nha trudmg, véi gido vién hodc thdng qua Ban Pai dién cha me hoc sinh
vé nhitng véan dé lién quan dén cbng téc gido duc trong nha truong.




CHUGONG III
PIEU KHOAN THI HANH
Pidu 14, T chire thwe hin: |

1. Quy ché nay dugc xem xét, sita ddi bd sung theo Nghi quyét cta Hdi nghi CB GV
NV nha trudong hang ndm (ndm hoc).

2. Céc cd nhan, t& chire, doan thé trong nha trudng thuc hién tdt Quy ché nay s& dugc
khen thudng, vi pham s& bi xir Iy theo quy dinh.

—-————3-Fhir trudng-eo-nhi€m-vir thire-hi€n-va-ehi-dao-thuwe-hiénnhitng-quy-dinh-trong- Quy————-1

ché nay phit hgp thuc té cta nha trrdng.
Piéu 15, Hidu lye thi hanh:

1. Quy ché nay gﬁ)m 3 Chuong, 15 Piéu duge 4p dung trong trwong THCS Pha
Cuong va cd hiu luc ké tir ngay ky ban hanh.

2. Céc b phan, doan thé; CBVC va hoc sinh trudng THCS Phit Cuding chiu trach
nhi€m thi hanh Quy ché nay.

3. Quy chvé' nay da dugc biéu quyét thong qua tai Hoi nghi CBVC ngay 26/10/2024
va cd hiéu luc ké tir ngdy ky Quyét dinh ban hanh.

Noi nhin:

- PGD (b/c);

- BGH trudng;

- Céc tb trudng;

- BCH Céng doan;
-BTTND;

- Luu VT.




